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Title:  Powered Industrial Truck Inspection Procedure 
 

PURPOSE: 

   To ensure the safe operation and function of all powered industrial trucks.  

SCOPE: 

This procedure applies to all Lake County Department of Utilities employees who have 

received required training and certification. An operator of a PIT must have an active 

and valid PIT operator’s license.  

RESPO�SIBILITIES: 

It is the responsibility of all Department employees to properly complete documented 

inspections for powered industrial trucks, at the start of the shift or prior to use, 

whichever comes first.  

DEFI�ITIO�S: 

1.1 PIT – Powered Industrial Truck 

1.2 Powered Industrial Truck – A powered industrial truck is defined as a fork truck, 

clamp truck, battery-powered pallet jack, scissor lift, or any other equipment that is 

power-driven and used to carry, push, pull, lift, stack or tier material. 

1.3 Safety Critical Items – These items, if found deficient during the PIT inspection 

could pose a serious safety risk to operators or pedestrians if the vehicle is 

operated. These items include, but are not limited to, defective or faulty tires, rims, 

seat, seatbelt, foot pedals, hydraulic controls, missing bolts or lug nuts, inoperative 

lights or horn, missing data plates, leaky valves, hoses or tanks, or any other item 

that could adversely effect the safe operation of the PIT.  
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PROCEDURE: 

 

I. Blank inspection forms are located on the P.I.T. in a clear sleeve 

A. If the sleeve is empty, a new form can be obtained from the site 

superintendent. 

1. The LCDU PIT Inspection Form is form number: F-SF-0000-0007. 

II. Be sure to write the correct date  and time of inspection at the top of the form. 

III. Print your name on the top of the form. 

IV. Note the hour meter reading on the form (line 2 of the operational check). 

V. Visually inspect and test applicable items on the checklist to see if it is safe to 

operate. 

A. If the item is working properly and is in safe condition, write “OK” in the 

appropriate box. 

B. If an item being inspected is not safe or is not working properly, select from 

the the inspection codes listed at the top of sheet and note it in that item’s 

inspection box. 

1. Explain why the item is not safe or what is not working properly in the 

comments section at the bottom of the form. 

VI. Be sure to sign the P.I.T inspection form legibly after the visual and operational 

inspections have been completed. 

VII. If the PIT is unsafe to operate and/or critical safety items are found to be deficient: 

A. Lock and Tag the PIT out of service immediately. 

B. Notify your supervisor. 

C. Contact the appropriate contractor for repair. 

D. Complete a work order so that repairs can be tracked. 

VIII. Keep completed inspection forms on the vehicle while operating.  

IX. Return the completed inspection form to your supervisor after operation is 

complete or at the end of your shift, whatever comes first.  

A. Record retention for PIT inspections is current month plus three. 


