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July 18, 2012
Dear Candidates,

The Lake County Board of Elections has new Absentee Label procedures.  The Board of Elections will post daily updates of the absentee request information on the website www.lakeelections.com at approximately 2:30 P.M.  Please follow the steps below to access the labels. 

1. Go to www.Lakeelections.com in the box labeled Absentee Voting Information.
2. Click on the link Absentee Reporting/ Labels.

3. You will see the screen shown below. [image: image1.png]Absentee Reporting - Internet Explorer, optimized for, Bing and MSN
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Output Format

©PDF Labels (Avery 5160 Format, do not scale printing)

O PDF Report

O Downloadable File (Comma Separated Values)
Include the Following Types

Mail Out Ofice Nursing Home [ Others
Include the Following Partes in the Output
Democratic  [IRepublican lonPartisan (Includes ‘others) [ Constitution [ Green

Filter on Application Dates? ®No OYes
Additional Filtering

@ No Fittering O Filter On Precinct O Filter On District
How would you fike the ouptput sorted?

® Alphabetical (sorted by Voter Name)

OPrecinct, Alphabetical (sorted by Precinct, then Voter Name)
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4. You have the option of three file formats.  PDF Labels (Avery 5160), PDF Report or Downloadable File.
5. Next you choose the file type.  Mail Out, In Office, Hand Carried, Nursing Home or Other.

6. Choose which party(s) you want.

7. You can filter by Application Date or not.

8. You can filter by Precinct(s) and/or Districts.

9. Then you choose your file sort.  Alphabetical (Voter Name) and Precinct, Alphabetical (Precinct, then Voter Name)
10. Press “Start Processing”.

11. It will take a few seconds to complete.

12. Click on Download File!
13. You may save the file, where ever you like on your PC.
If you have questions using the website, please contact our office.

Sincerely,

Scott E. Daisher







Director








