
 

Change of Address Notification Letter (Rev. 12/2015) 

 

Dear Substitute Care Unit, 
 
This letter is to notify the department of a change in my/our address pursuant to OAC 5101:2-5-30 (B) 
Foster Care Amendments and OAC 5101:2-7-14 (D) Required Notification which indicates that the 
recommending agency must be notified at least four (4) weeks prior to a planned move of a foster 
caregiver. 
 
The following change has occurred:       

      

      

      

      

      

      

      
 
I/We understand that a safety audit of my/our new residence using the JFS 01348 “Safety Audit of a 
Foster Home” must be completed within ten (10) working days after the notification or the change of 
address is received. 
 
I/We understand that we must obtain a fire safety inspection certifying my/our new residence is free 
from conditions hazardous to the safety of foster children.  The fire safety inspection shall be requested 
within thirty (30) days and conducted within ninety (90) days of the change of address by a state 
certified fire safety inspector of the state fire marshal’s office. 
 

        
Foster Caregiver Signature  Date 

        
Foster Caregiver Signature  Date 

        
Social Worker Signature  Date 
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